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Curriculum Vitae of [Name]


[NAME]
[Address]
[City, Prov  P/C]
(416) 555-1212 (W) (416) 777-3434 (H)

email@internet.com

LEGAL/MANAGERIAL EMPLOYMENT HISTORY

June 1996- Present
ABC COMPANY LIMITED

Nov. 1999 – Present -  Manager, Corporate Services, General Counsel and Corporate Secretary

· Member of Management Team focused on improving and maintaining competitive base business, profitable growth and maintaining financial discipline

· Manager of service groups including Mineral Contracts and Land Administration, Information Technology, Administrative Services and Supply Chain

· Provide legal advice to various client groups including management, business development, human resources, information technology, exploration, drilling and facilities, asset teams, supply chain, marketing, and health, environment and safety

· Instrumental on business side and handled legal work on major non-core asset disposition program in excess of $350 million (2001-2002)

· Retain and work with outside counsel on various litigation and regulatory, and other specialized  matters

June 1996 - Nov. 1999 –General Counsel and Corporate Secretary

· Member of Management Team focused on creating a smooth transition from the 1996 corporate takeover while meeting the newly established strategic plan

· Provided legal services to all of the various client groups

· Selected as member of “Evolution Team” that led change in the organization, process improvements, cost reductions and efficiencies

LEGAL/MANAGERIAL EMPLOYMENT HISTORY CONTINUED

March 1987 - June 1996
BBB COMPANY LTD.
Feb. 1993 – June 1996 – General Counsel and Corporate Secretary

· Member of Management Team involved in overall strategic planning and budgeting

· Member of Retirement Committee overseeing performance of fund managers of the Pension Plan of the corporation

· Managed legal department staff and provided legal advice to the various client groups throughout the corporation

· Structured, negotiated and handled legal work on major oil and gas asset and share transactions.  Handled related Investment Canada and competition law issues.  In 1996 coordinated BBB team on $420 million exchange of BBB assets for CCC shares and debenture

· Experience in inter-corporate financing and international transactions involving Ontario, Nova Scotia, Thailand, Indonesia, Bermuda and USA

· Handled corporate secretarial functions for various corporations and partnerships

June 1984 – March 1993
OIL AND GAS RESOURCES LIMITED




Land Department

· Gained knowledge of oil and gas business, and experience in negotiating, drafting and interpreting oil and gas agreements

Nov. 1982 - June 1984 
LAW AND COMPANY (Articling Student/Associate)

· General practice with a great deal of civil court experience

EDUCATION

1979 – 1982  
University of Western Ontario – LL.B.


1975 – 1979  
University of Western Ontario – B.A.
PROFESSIONAL AFFILLIATIONS
1983

Called to the Law Society of Upper Canada

1988

Called to the Law Society of Alberta
AWARDS

1982
Western Ontario Law School Foundation Prize Barrister’s Subject (Insurance) 

1978
Alumni Association Scholarship for Academic Achievement
ACTIVITIES AND COMMITTEES

1997 – 2002
Director, Canadian Petroleum Law Foundation

1986 – 1987
CBA – Corporate Counsel Subsection – Vice Chairperson
OTHER INTERESTS
Travelling, reading and skiing.
REFERENCES
Available on request
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